Email Template

1. Subject Line:
· Provide a clear and concise subject line for the email.
· If you have a call to action, this is a place you can highlight it. I.e. Wisconsin Chapter Winter Event Registration Now Open
2. Message Content:
· Include the main body of the email. If there are specific points or details you want to highlight, please mention them.
· If you have any links you’d like to run in your email, please include them.
For example:
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3. Attachments:
· If there are any attachments to be included in the email, please attach them to this email. If you are only sending out documents, please let us know what items you want highlighted so we can include that in a preview. For example:
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4. Sending Date and Time:
· Indicate the preferred date and time for sending the email. If time-sensitive, please mention any deadlines.
5. Special Instructions:
· Include any additional instructions or details that are crucial for the email.
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Dear New York Metro Chapter Members

President Meier is looking to fill the committees shown in this list with a chairperson. The workload
is minimal in that you would typically receive information from our National organization and pass it
on to the Chapter Administrator for forwarding to the Chapter membership.

‘Your participation is important in order to spread the workload while at the same time keeping our
Chapter members up to date with what is happening in the field of public works nationally.

The committee is a one year position expiring on December 31, 2024. Any questions, please
contact me at Jimax153@optonline.net.

Thank you in advance for your participation

Jim Mavaell
Chapter Administrator
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Read the latest South Dakota Chapter news and announcements! Inside you'll find:

« 2024 Winter Conference Agenda
«  List of chapter officers and directors

« Upcoming 2024 APWA National and SD Chapter Activities
« 2024 APWA Winter Meeting Registration Form

+ And more!
Explore South Dakota Chapter Events




