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Customize this letter to your supervisor outlining the advantages and benefits of attending the YP Summit at PWX!

< Date > 
Dear < supervisor’s name >, 
I would like to request your support to attend the APWA Young Professionals Summit on August 29, 2026, which will be held in Houston prior to APWA’s PWX conference. In addition to connecting with public works colleagues from all over the US and Canada, the summit will have a strong focus on leadership development and innovative problem solving.
The theme for this year’s Young Professionals Summit is Building a Sustainable Legacy. The morning session will feature an interactive program led by Angela Gill Nelms, preparing participants for the afternoon’s innovative problem-solving workshop, Unleash. Together, these sessions offer a valuable opportunity to learn from industry leaders and peers while continuing to grow in my career.
I believe the educational content and professional development aspects of this event will be invaluable to me and will enable me to not only grow as a professional, but provide me with valuable tools I can apply and benefit from in my position here. The topics covered at the summit relate directly to my work as <your profession>.
I am requesting approval for travel costs, the registration fee, and time to attend the summit. For the summit, registration is currently $200 but will be $225 after the early bird deadline. 
The opportunity to develop professional relationships and gain significant public works knowledge makes my attendance at the Young Professionals Summit a good investment, and I plan to share the information I learn upon my return. 
Sincerely, 
< your name here >
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